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The plan administrator must provide both the Notice of Unavailability of COBRA Continuation Coverage and the Notice of Early Termination of COBRA Continuation Coverage and Conversion Rights to qualified beneficiaries, if applicable.

In the event that the plan administrator receives notice of a qualifying event from an individual not entitled to COBRA, the plan administrator must notify the individual of the reason why COBRA is not available within 14 days after ther request is received.

In the event that coverage is terminated before the end of the maximum COBRA continuation period, the plan administrator must provide qualified beneficiaries with notices that coverage will terminate as soon as is practicable following the decision to terminate. The notice must describe the date coverage will terminate, the reason for termination and any rights the qualified beneficiary may have under the plan or under applicable laws to elect alternative group or individual coverage, such as a right to convert to an individual policy.

When conversion coverage is available, the plan administrator is required to provide information on conversion rights within the Notice of Early Termination of COBRA Continuation Coverage.

Plans that include an option for conversion to individual coverage after group coverage ends must make this option available to qualified beneficiaries during the 180-day period ending on the expiration date of the period of COBRA coverage. While there is no specific requirement to provide a notice of the conversion option, that may be a necessary part of making the conversion option available.
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What are the plan administrator’s responsibilities in fulfilling COBRA notification requirements for the Notice of Unavailability of COBRA Continuation Coverage and the Notice of Early Termination of COBRA Continuation Coverage and Conversion Rights?
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